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RICRER]
9YH 97 (Paper 1) :-
G 1 O e o L s O L L e L K G L e B L
AW (Part 1) :
G 1 O L L M S LR LK
(General Awareness and General Aptitude Test)

gUg (Section - A) : (% TIAX R AF = 30 AIH)

AT A1 (General Awareness) (1% <)

11
1.2
13
1.4
1.5
1.6
1.7
1.8
1.9

~ QN

AATAH HNTAR AT, ki FId T e

TITART UfqRTeeh, AEhIad T AHNAS AALAT Tl SATABR

TATADT AR FFEAT T =T ATATAE ATSAAT TFIAT SATABTL

Sfaer fafaerdn, fam faepr, arameror, gguor, JaEr aRade T A SEaRgTI
HAF SETH JoAeT TAE q1 (a1 3 Jiaiaet Hecaqul Sudfedss

ST, I, G ¥ G0 AT A AT

AATAH! WG (WRT q 3 ¥ TFF T AAgEES)

AT WS (AT ¥ faHedsd) Jeedr ATHERI

1.10 AT T AR AEcaH! THATHIAF AATaraes

Jraw e A (Public Management) Q¥ 3€e)

2.1

2.2

2.3
2.4
2.5
2.6

2.7

FraTad eFaarad (Office Management)

2.1.1 wrrea (Office) : 9=, A, #1d T T&R

2.1.2 ¥ FHARIH F1A T UES

2.1.3 @@y 9ra arga (Office Resources): 9= ¥ 9&R

2.1.4 FATAIHAT F=aRE Hecd, [T T qree

2.1.5 @@t Ftara (Office Procedure) @ 93 =@aer (Correspondence), I T
Fal (Registration & Dispatch), @fva=s (Circular), @ =maer (Order),
feoqdt e ¥ feoqdlt qaR aral e feu we

2.1.6 #fael@ Z@aeamad (Record Management)

ST & U T MIHETESHT URT IETAHT TILITES

22,1 TASITHAT FAThT TEA, S F=AT1, T8I T qH T qhaTes

2.2.2 FHHAWH FIfh, T&aT, a&dT, foar, [Mania asd T daehneT

2.2.3 FHHAWS AT THIT AR T FATE

FTHTR oold Rl THT STAHTU

TS JaT FATEH! A, FaT FaTe T [Hebra, alker ¥ Areawes

qrasiae® F8T97 (Public Charter) : W& ¥ ATaYAHAT

qrasiaer Faearaqa T ged, =, qw=a, o afar, SERm ¥ a9 awEaedr

SIGEIR

AEE 7 "=ar (Human Values), TR &aed 3 3Ted q9T Semas
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gUS (Section - B) : (30 TIAX R AT = RO ATH)

3. QY AMTETHAT TUL (General Aptitude Test)

3.1

3.2

3.3

3.4

3.5

wifeger Afverwar aeor (Verbal Aptitude Test) @ T8 TEI&T0MHT 9T, I,
THEAT, w0, Fitgg-fewites, faem T 0 79 Terwr (direction & distance
sense test), @ fa=m @F=Ar  (logical reasoning), SR+ (ranking order) st
[EEREESEICIFE I EICHIREE EA

e atwerHar qeor (Numerical Aptitude Test) : I9 TEIETOTHT 3T,
FHEAAT, FURR, Flfeg, HigH, sApamvrary de /FRar e, gfqera, =,
AT, AT, THT T P, AN [TTFEEdEe eHee THE AAS, |

sy sfverar Taetor (Non-Verbal/Abstract Aptitude Test) : I9 9RI&TomHT
AR, qHSadr, aviiexe, 99 fo, Afewm, Ber T avrewer @ e oar amefa
FTae ¥ faeauor, e faueeasdare gedes THTEE T |

& = (Verification test) T wrafae afwefa areror (Filing aptitude test): [
T (Verification test) T&oTHT qAiE, FE@AT a1 Mid FAATATS A TH AT AL
U SIS AGA] FHAAT a1 (A=l Il A3 [[EHBT J9Aes THTEL i |
wTgtag il aferor (Filing aptitude test) w1 emifsser T HeaTeHss wrefas a<q a1
IFRATATS AUHTATRH, FEATCHEHH a1 HAHA ATAR AT T [BaHEr geaes
TATAL A

fdem a@Rwr T (Follows the instructions) T favewomene arfedar adaror
(Analytical reasoning test): e s@Ror T (Follows the instructions)
e fegudl fafad Meedars gag FERy T GHTEI T (RIaHET qeHes
FHTILT EASA | [dAuITcHes arfeberar aererer (Analytical reasoning test) AT emfeas
a1 FTcHE AT AMeRd (FerarcHe) fRaaaT faecuuneHs qiidbedl dFvdl YeTes
FHTAY gAS |

AWT (Part 1) :-
a1 HIEa - (Job Based - Knowledge)

(R TAX R AF = LO ITH)

| - Civil Engineering

1. Engineering Drawing
1.1.Preparation of standard drawing sheets: Ao, A1, A2, Az, A4 size of sheet (length x
breadth)
1.2.Drafting techniques and methods in common practice
1.2.1. Different types of lines and effects

1.2.1.1.Vertical line, horizontal line & inclined line (thick, thin, dark, light)

1.2.2. Texture of different materials: stone, timber, glass, metal, brick, concrete,

sand, earth, tile, plaster

1.2.3. Dimensioning : element to element, centre to centre & overall dimensioning
1.3.Measured Drawing

1.3.1. Methods of measurement of horizontal and vertical dimensions

1.3.2. Sectional measurements

1.3.3. Scales: choice, use and conversion
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1.4 Working Drawing

14.1.

1.4.2.

1.4.3.

Significance of detailing in terms of accuracy of estimation, bill of quantities
and construction supervision

Working drawing for private and public buildings, sanitary installation and
electrification

Structural working drawings and structural detail: column, beam, slab,
foundation, and other structural elements

2. Estimating and costing
2.1.General

2.1.1.
2.1.2.

2.1.3.
2.14.
2.15.
2.1.6.

Purpose of estimating

Units of measurements and modes of payment of various items of work and
materials

Standard estimate formats of government of Nepal

Methods of estimate

Preparation of detail estimate and abstract of cost

Types of estimates (preliminary estimate, approximate quantity estimate,
detailed estimate, revised estimate)

2.2.Rate analysis and Norms

2.2.1.
2.2.2.
2.2.3.
2.2.4.
2.2.5.

Approved district rate of materials

Transportation cost of materials, labour charge, vehicles and others
Need for contractors overheads

Need for VAT and contingencies

Standard Rate analysis and Norms

2.3. Specifications

2.3.1.
2.3.2.
2.3.3.

Purpose, types and necessity
Understanding of specifications
Standards specifications of building

2.4. Estimating

24.1.
24.2.
2.4.3.
24.4.
2.4.5.

Estimate of civil works, and site development work
Estimate of water supply, sanitary installations
Estimate of Electrification works

Estimate of repair and maintenance

Use of spread sheet for estimating and costing

2.5. Valuation: Concept and purpose of property valuation

3. Surveying

3.1. General

3.1.1.
3.1.2.
3.1.3.
3.1.4.
3.15.

3.1.6.
3.1.7.
3.1.8.

Introduction and its importance

Classifications based on instruments and on surveying methods

Basic principle of surveying

Scale, plans, maps

Conventional signs and system of field booking of surveying and levelling the
survey data

Uses of ranging rods, arrows and bench marks

Linear measurements: chain, tape & steel band

Abney level
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3.2. Levelling
3.2.1. Classification of levelling works
3.2.2. Methods of levelling
3.2.3. Levelling instruments and accessories
3.2.4. Principles of levelling
3.2.5. Temporary and permanent adjustments of a level
3.2.6. Profile levelling
3.2.7. Booking and reducing levels
3.2.8. Errors and its adjustment
3.3. Chain survey
3.3.1. Principles
3.3.2. Detail, offsets, ties
3.3.3. Setting 3, 4, 5 right triangle
3.3.4. Use of isosceles triangle
3.3.5. Sources of error, limitations of scale and accuracy
3.3.6. Plotting and use of base lines
3.4. Contouring : definition & use of contour maps
3.5. Setting out : buildings & locating the boundaries of lands
3.6. Organization and management
3.6.1. Definition of organization and its importance
3.6.2. Building agencies: DUDBC, Municipality, Town development Authority
3.6.3. Organizational Structure of the Department of Urban Development and
Building Construction (DUDBC)
3.6.4. Responsibilities of Assistant sub-Engineer

Il -Building Material and Building Construction
4. Building construction technology

4.1. Foundation
4.1.1. Types of foundation: shallow, deep
4.1.2. Safe bearing capacity of soil and its improvement
4.1.3. Methods of excavation, shoring and dewatering
4.1.4. Stone/brick masonry foundation
4.1.5. Isolated, combined and raft foundation
4.1.6. Strap beam, foundation beam and DPC beam

4.2. Damp proofing
4.2.1. Source of dampness
4.2.2. Remedial measures to prevent dampness
4.2.3. Vertical and horizontal damp proofing
4.2.4. Damp proofing materials and their application methods

4.3. Walls
4.3.1. Types of walls: solid wall, partition wall, cavity wall, curtain wall
4.3.2. Types of stone masonry: rubble, dressed, ashlar
4.3.3. Brick masonry: English bond, Flemish bond, Rat-Trap bond etc.
4.3.4. Concrete block: Hollow block, Solid Block etc.
4.3.5. Seismic resistant features in wall: corner strengthening, Plinth band sill band,

lintel band, gable band, vertical reinforcement, through stone

4.4. Concrete technology and management

4.4.1. Constituents of cement concrete(cement, aggregate, water, admixture)
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4.4.2. Grading of aggregates
4.4.3. Water cement ratio
4.4.4. Workability and strength of concrete
4.45. Concrete mix, laying, pouring, and compaction
4.4.6. Reinforcement laying
4.4.7. Formwork
4.4.8. Curing of concrete
4.4.9. Storage and management of construction material
4.4.10. Record keeping at construction site ( daily work done, manpower mobilized,
material storage etc)
4.4.11. Construction safety
4.4.12. Scheduling tool( bar chart)
4.5. Doors and windows
4.5.1. Types of timber door and windows
4.5.2. Types of timber pannel, frame and shutters
4.5.3. Other materials (Aluminium, UPVC, PVC, Metal etc.)
4.5.4. Joinery details
4.6. Staircase : Types (Dog Legged, openwell, straight flight) & layout of staircase

. Construction Materials

5.1. Rocks/stone: types of rocks, their characteristics & properties of good stone
5.2. Aggregates (fine & coarse)
5.3. Cement
5.3.1. Different types of cement and its properties
5.3.2. Admixtures
5.4. Metal and alloys
5.4.1. Steel: composition and properties
5.4.2. Corrosion and its prevention
5.5. Brick: types of bricks & sizes of bricks available in Nepal
5.6. Lime and Surkhi: types, properties and its uses.
5.7. Mortar: types, properties and its uses along with proportions
5.8. Paints and varnishes : constituents, types and its uses
5.9. Finishes
5.9.1. Floor finishes-punning, tiles, mosaic, clay, concrete, vinyl, marble, flagstones,
wooden boarding, parquet etc.
5.9.2. Wall finishes : plasters (cement, lime and mud), punning and cladding
(wooden, stone, tiles, marbles)
5.10. Roofing materials
5.10.1. Clay tiles, ceramic tiles and slates
5.10.2. Sheet-C.G.I. and UPVC, Fiber glass
5.10.3. Water proofing materials
5.10.4. Application aspects

. Structural Details and Its Interpretation

6.1. Clear cover for structural elements (slab, beam, column, foundation, shear wall,
staircase)

6.2. Development length for different grade of concrete and reinforcement

6.3. Detailing of stirrups and ties
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Detailing of beam - column joint
Rebar schedule
Lapping zone for different structural elements

Iding Services

Water supply
7.1.1. Necessity of water supply
7.1.2. Types of storage (underground, overhead)
7.1.3. Types of water supply pipes and its fitting

Disposal system
7.2.1. Septic tank, soak pit, vents, manhole
7.2.2. Rain water harvesting (Recharging system)
7.2.3. Types of sewerage pipes

Electricity
7.3.1. General principle of electrical installation and distribution
7.3.2. Types of wiring systems (surface, conceal)
7.3.3. Safety precautions (earthing, lightening arrestors)
Lighting : General principle of lighting & Lighting fixtures

-Architecture and Planning

10.

11.

Elements of building (components)

8.1.
8.2.
8.3.
8.4.

Walls (load bearing and frame structure)

Floors

Opening (doors and windows)

Connecting elements (staircase/ramps/elevators/Escalators)

Synthesis of components into a total building

9.1.
9.2.
9.3.

9.4.
9.5.
9.6.

The specific programme- space requirements

Site topography (flat/slope) and surroundings

Orientation and climatic elements (sun, wind, precipitation, humidity and its
relationship with orientation)

Culture tradition, values, introduction to vernacular architecture

Natural light and natural ventilation (skylight/atrium)

Sun-shading (Horizontal, Vertical and Egg-crate) devices and its uses

Planning
10.1. Building byelaws: Setback, Floor area ratio (FAR), Ground coverage, Right of way

(ROW) and Height controls;

10.2. Building Code: Introduction, its types & uses
10.3. Concepts of land development

10.3.1. Definition of guided land development
10.3.2. Definition site and services
10.3.3. Land pooling

Medium for presentation

11.1. Pencil techniques

11.2. Colour-primary, secondary, tertiary, colour wheel
11.3. Computer application in building drawing (AutoCAD)
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I THER] AT AR TR J9AE% G 3 |

JIH 97 (F&Q)
T | g RAREAE T JUTEAr | TR T WO X AT
EIGIREEIE .
I A (General Awareness) 0 94 T9T X R ¥F = 30
I ATTETHEAT TET0 ST -
(B) (General Aptitude Test) qg_; (MCQs) R0 90 999 X R _F = RO
I | FE wwEtad wE-A v e % = 2o

(Job Based -knowledge)

TIH IAHT qTT (Part 11) FaT Fwaiea &wI-719 (Job based - knowledge) T ITEashAeHT THaTE
TREATHT JATHE <81 STHITTH Y98 Fifg 3 |

TEAHAE THTS 1

2 3 4 5

99 gE&gT 3

4 3 3 3
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FRIRCES (Paper I1) :-
a1 HIEa FE-A (Job Based -knowledge)
gUg (Section) (A) : - ¥O AgH

| - Civil Engineering

1. Engineering Drawing

1.1.Preparation of standard drawing sheets: Ao, A1, A2, Az, As size of sheet (length x
breadth)
1.2.Drafting techniques and methods in common practice

1.2.1.

1.2.2.

1.2.3.

Different types of lines and effects

1.2.1.1.Vertical line, horizontal line & inclined line (thick, thin, dark, light)
Texture of different materials: stone, timber, glass, metal, brick, concrete,
sand, earth, tile, plaster

Dimensioning : element to element, centre to centre & overall dimensioning

1.3.Measured Drawing

1.3.1.
1.3.2.
1.3.3.

Methods of measurement of horizontal and vertical dimensions
Sectional measurements
Scales: choice, use and conversion

1.4.Working Drawing

1.4.1.

1.4.2.

1.4.3.

Significance of detailing in terms of accuracy of estimation, bill of quantities
and construction supervision

Working drawing for private and public buildings, sanitary installation and
electrification

Structural working drawings and structural detail: column, beam, slab,
foundation, and other structural elements

2. Estimating and costing
2.1.General

2.1.1.
2.1.2.

2.1.3.
2.14.
2.15.
2.1.6.

Purpose of estimating

Units of measurements and modes of payment of various items of work and
materials

Standard estimate formats of government of Nepal

Methods of estimate

Preparation of detail estimate and abstract of cost

Types of estimates (preliminary estimate, approximate quantity estimate,
detailed estimate, revised estimate)

2.2.Rate analysis and Norms

2.3.

2.2.1.
2.2.2.
2.2.3.
2.2.4.
2.2.5.

Approved district rate of materials

Transportation cost of materials, labour charge, vehicles and others
Need for contractors overheads

Need for VAT and contingencies

Standard Rate analysis and Norms

Specifications

2.3.1.
2.3.2.
2.3.3.

Purpose, types and necessity
Understanding of specifications
Standards specifications of building

2.4. Estimating

24.1.
24.2.

Estimate of civil works, and site development work
Estimate of water supply, sanitary installations
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2.4.3. Estimate of Electrification works

2.4.4. Estimate of repair and maintenance

2.4.5. Use of spread sheet for estimating and costing
2.5. Valuation: Concept and purpose of property valuation

3. Surveying
3.1. General
3.1.1. Introduction and its importance
3.1.2. Classifications based on instruments and on surveying methods
3.1.3. Basic principle of surveying
3.1.4. Scale, plans, maps
3.1.5. Conventional signs and system of field booking of surveying and levelling the
survey data
3.1.6. Uses of ranging rods, arrows and bench marks
3.1.7. Linear measurements: chain, tape & steel band
3.1.8. Abney level
3.2. Levelling
3.2.1. Classification of levelling works
3.2.2. Methods of levelling
3.2.3. Levelling instruments and accessories
3.2.4. Principles of levelling
3.2.5. Temporary and permanent adjustments of a level
3.2.6. Profile levelling
3.2.7. Booking and reducing levels,
3.2.8. Errors and its adjustment
3.3. Chain survey
3.3.1. Principles
3.3.2. Detail, offsets, ties
3.3.3. Setting 3, 4, 5 right triangle
3.3.4. Use of isosceles triangle
3.3.5. Sources of error, limitations of scale and accuracy
3.3.6. Plotting and use of base lines.
3.4. Contouring : definition & use of contour maps
3.5. Setting out : buildings & locating the boundaries of lands
3.6. Organization and management
3.6.1. Definition of organization and its importance
3.6.2. Building agencies: DUDBC, Municipality, Town development Authority
3.6.3. Organizational Structure of the Department of Urban Development and
Building Construction (DUDBC)
3.6.4. Responsibilities of Assistant sub-Engineer

gug (Section) (B) : - X0 Ag®
Il -Building Material and Building Construction
4. Building construction technology
4.1. Foundation
4.1.1. Types of foundation: shallow, deep
4.1.2. Safe bearing capacity of soil and its improvement
4.1.3. Methods of excavation, shoring and dewatering
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4.1.4. Stone/brick masonry foundation
4.15. Isolated, combined and raft foundation
4.1.6. Strap beam, foundation beam and DPC beam
4.2. Damp proofing
4.2.1. Source of dampness
4.2.2. Remedial measures to prevent dampness
4.2.3. Vertical and horizontal damp proofing
4.2.4. Damp proofing materials and their application methods
4.3. Walls
4.3.1. Types of walls: solid wall, partition wall, cavity wall, curtain wall
4.3.2. Types of stone masonry: rubble, dressed, ashlar
4.3.3. Brick masonry: English bond, Flemish bond, Rat-Trap bond etc.
4.3.4. Concrete block: Hollow block, Solid Block etc.

4.3.5. Seismic resistant features in wall: corner strengthening, Plinth band sill band,

lintel band, gable band, vertical reinforcement, through stone.

4.4. Concrete technology and management

4.4.1. Constituents of cement concrete(cement, aggregate, water, admixture)

4.4.2. Grading of aggregates

4.4.3. Water cement ratio

4.4.4. Workability and strength of concrete

4.4.5. Concrete mix, laying, pouring, and compaction

4.4.6. Reinforcement laying

4.4.7. Formwork

4.4.8. Curing of concrete

4.4.9. Storage and management of construction material

4.4.10. Record keeping at construction site ( daily work done, manpower mobilized,

material storage etc)
4.4.11. Construction safety
4.4.12. Scheduling tool ( bar chart)
4.5. Doors and windows
4.5.1. Types of timber door and windows
4.5.2. Types of timber pannel, frame and shutters
4.5.3. Other materials (Aluminium, UPVC, PVC, Metal etc.)
4.5.4. Joinery details
4.6. Staircase : Types (Dog Legged, openwell, straight flight) & layout of staircase

. Construction Materials

5.1. Rocks/stone: types of rocks, their characteristics & properties of good stone
5.2. Aggregates (fine & coarse)
5.3. Cement
5.3.1. Different types of cement and its properties
5.3.2. Admixtures
5.4. Metal and alloys
5.4.1. Steel: composition and properties
5.4.2. Corrosion and its prevention
5.5. Brick: types of bricks & sizes of bricks available in Nepal
5.6. Lime and Surkhi: types, properties and its uses
5.7. Mortar: types, properties and its uses along with proportions
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5.8. Paints and varnishes : constituents, types and its uses
5.9. Finishes
5.9.1. Floor finishes-punning, tiles, mosaic, clay, concrete, vinyl, marble, flagstones,
wooden boarding, parquet etc.
5.9.2. Wall finishes : plasters (cement, lime and mud), punning and cladding
(wooden, stone, tiles, marbles)
5.10. Roofing materials
5.10.1. Clay tiles, ceramic tiles and slates
5.10.2. Sheet-C.G.I. and UPVC, Fiber glass
5.10.3. Water proofing materials
5.10.4. Application aspects

6. Structural Details and Its Interpretation
6.1. Clear cover for structural elements (slab, beam, column, foundation, shear wall,
staircase)
6.2. Development length for different grade of concrete and reinforcement
6.3. Detailing of stirrups and ties
6.4. Detailing of beam - column joint
6.5. Rebar schedule
6.6. Lapping zone for different structural elements

7. Building Services
7.1. Water supply
7.1.1. Necessity of water supply
7.1.2. Types of storage (underground, overhead)
7.1.3. Types of water supply pipes and its fitting
7.2. Disposal system
7.2.1. Septic tank, soak pit, vents, manhole
7.2.2. Rain water harvesting (Recharging system)
7.2.3. Types of sewerage pipes
7.3. Electricity
7.3.1. General principle of electrical installation and distribution
7.3.2. Types of wiring systems (surface, conceal)
7.3.3. Safety precautions (earthing, lightening arrestors)
7.4. Lighting : General principle of lighting & Lighting fixtures

Il -Architecture and Planning
8. Elements of building (components)
8.1. Walls (load bearing and frame structure)
8.2. Floors
8.3. Opening (doors and windows)
8.4. Connecting elements (staircase/ramps/elevators/Escalators)

9. Synthesis of components into a total building
9.1. The specific programme- space requirements
9.2. Site topography (flat/slope) and surroundings
9.3. Orientation and climatic elements (sun, wind, Precipitation, humidity and its
relationship with orientation)
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9.4. Culture tradition, values, introduction to vernacular architecture

E AT ATERT
AR FI-ZFIAR a7 A I T8 GAT T ATARE FTARTATHE TR
RIEUER]

9.5. Natural light and natural ventilation (skylight/atrium)
9.6. Sun-shading (Horizontal, Vertical and Egg-crate) devices and its uses

10. Planning

10.1. Building byelaws: Setback, Floor area ratio (FAR), Ground coverage, Right of way
(ROW) and Height controls;

10.2. Building Code: Introduction, its types & uses
10.3. Concepts of land development
10.3.1. Definition of guided land development
10.3.2. Definition site and services

10.3.3. Land pooling

11. Medium for presentation

11.1. Pencil techniques

11.2. Colour-primary, secondary, tertiary, colour wheel
11.3. Computer application in building drawing(AutoCAD)

fgfrar garepr et FamaesE fHATER gedes difae |

fectar o ()
| f gug | FFAR | SW T IR
a7 gEa FA-3T1 (A) ¥0 ¥ gd X 4 AF = R0 | R Y99 X 90 AF = RO
Bl (Job Based-Knowledge) | (B) Xo) S U9 X Y AT = ¥0 | R 99 X 90 AT = R0
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QTR TMETHA
Y GEAHH ASTATATS g5 =RIHT [TATSTA TRUHT
IR =R - fafad a€rem (Written Examination) qUITE :— 300
fgdfig =R :— (%) wARTHE ThET (Practical Examination) quITg - 4O
(@) sr=qardr (Interview) qulTg - 30

~

g8 AT (Examination Scheme)

v =R fefeq a8@@r (Written Examination) quitg :— 00
LE] forear qUis | Sy T goTret TAGE XAF | qHd
AHT A T AT
ATTETHAT qRIET0T
(General Awareness Y TIT X AT
& General Aptitude T FEd el T Y,
00 ¥ 0 S <
Fa Test) 1 (Objective) (MCQs) e
AT gEead HI-FTT
(Job Based - Y YT XR AF
knowledge)
S S — el I :
ikl HrA [ELDRIS] (Short Answer) X I X o R "
fgerar | (Job Based - qo0 ¥ 0 S A c
knowledge) (Subjective) ATHI AR 9y fAee
g (Long Answer) | ¥ 937 X0 %
fedrr =Ror : wETHS I 3 srwrarar
7 /e quiy | Sty T TRy o
. _ ¥
TANTCHSE qLTeT Y0 WY ggrTeRss (Practical) 3 X
g=aarar (Interview) 30 gre srarar (Board Interview) -
T

9. AT ITETHHB! ArTATATs TIH =R T {5 =Ror T g% s fadrs e g o

R. fafEa Tdietmes! YeATadl HIAH AT IEAHHG! [qUaae] S ATHTAT [SSUT & |iel AT

HTERAT AT AT S HeH % Ueb WA 0T g9g | Y [qUaaears 6 Taw Fa<ra

T ATHT qHS AT iR |

feafae TRIEITeRT HIE T |7 TSl AT St 19 J9Tel ¥ sl 39 g9 |

g 97 ¥ fgira vt fafaa afen ggrgy e | a% UeadET 9hE faees |

Y. F&d agdsieas (Multiple Choice) Temese®! Tad IR GUHET Yeieh T I aTad R0
JIqeTT 5 FIT MAS, | A SO AGTHT AT ATIT A3 (G2 G T AF BET T TRA B |

. AT AGAKBIAE g IR TOETder SAY ofeR T SRSl el wewes (Capital letters): A,
B, C, D @1 sequws | 9T #eRes (Small letters): a, b, ¢, d JG®T a1 = & Tgehd THT
qT T IR E &S, |

O, FgAHAH JITEE g TIEATHT F JhRHT FTeskere? (Calculator) T I arge & |

o, THETHT GO HIaTgel AT TS YHReET (qgdTd FUBII THET EAAT AT g S |

x
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R. oo a gedewed! gl AIfPUR! Hbdl TIST ATHI YT AT Ugd YIHHl g5 a7 g 9wal aal
AT (Two or more parts of a single question) a7 T3aT 9ed F=id T5 a1 dal [cwulEs
(Short notes) &T&T AfFET & |

0. [T YT FAHT FTHAT TcUF GUSH AT GeTgg STRIIAHES giae | TRemdiel g
GUGHT JIAEEH I ARMEUSH IUTYAHTHT AT |

99. IRIEATHT I JTEEdT, dSF T ATHFAR AR FeItead 97/ fawzar €50 o ar g7 |

9R. TF UTEHT AT A=A TRl 9/ faveer faueesqar S df@uel WU aratT dTgash et
TR HAA, Q?,WHQTWWWWW3W%HTWTI% %Taﬂa—rrqusraT
g 95 EATSUHT a1 99 TR FATIT HZ) HTAH LhAls Iq TEHHAT T o Tag |

93. YUH TROH] TETEE GAE HUHR IFHECARESAS A [gald =R TEmdT  afrdfad
UMEREN

9%, gH 9T S AN AUHT {1 Jeol @ Jal, THEH TTETAHH ISl TRUH T |

Y. greEww @ fAfq @ - R08s/90/3¥%
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YA 97 (Paper 1) :-
gl i O O s s 1 1 2 S MG 2 L
AW (Part 1) :
gl s i B R e S S R
(General Awareness and General Aptitude Test)

gUg (Section - A) : (% TIAX R AF = 30 AIH)

AT AT (General Awareness) (1% <)

1.1 ST FRNTeTe HE<T, YTehfceh AT T ATIEe

1.2 SOTAH! UAeTiae, Ahide I ATAIEG ATeT TRl SATFHIT

1.3 ST AMIF FaGdT T AT ATAIH AT GHAT AR

1.4 Sfae fafaqearn famm faem, ardmERon gguor, JaEr aEds T SHE e EwaTa
1.5 WA SEAH YA TAE I (a5 ¥ giatae Aecqu Sudtess
1.6 SH@ETEA, I, @I T GO0 JEAT AT AR

1.7 OISR FEGT (AT 9§ g Y T T AR

1.8 Fgh ACHY T THHT [ATLEIRd F&dT FFawdl SRR

1.9 & WA (A1, [gwedes, AT ¥ qRMAA F9) qFEedT ST
1.10 AT T AR AEcaH! THATHIAF AATaraes

QrEwHeE FEIA (Public Management) Q¥ 3E%)
2.1 @@ =Eamd (Office Management)
2.1.1 wrrea (Office) : 9=, A, #1d T T&R
2.1.2 ¥ FHARIH F1A T UES
2.1.3 @@y 9ra arga (Office Resources): 9= ¥ 9&R
2.1.4 FATAIHAT F=aRE Hecd, [T T qree
2.1.5 @@t Ftara (Office Procedure) @ 93 =@aer (Correspondence), I T
Fal (Registration & Dispatch), @fva=s (Circular), @ =maer (Order),
feoqdt e ¥ feoqdlt qaR aral e feu we
2.1.6 #fael@ Z@aeamad (Record Management)
2.2 TASTHEAT ¥4 U ¥ (HIHTEeHT AU S8Th] FaeIEs
22,1 TASIHAT AT T, WA WIEAT, TR T ARH T GRS
2.2.2 FHHAWH FIfh, T&aT, a&dT, foar, [Mania asd T daehneT
2.2.3 FHHAWS AT THIT AR T FATE
2.3 TXENI FoIE, |Gl T AGTIIET YUTe! qaedl qTHT STTehTT
2.4 JrEdE YT JATER A, JAT YATE TH (A6, alkeer T Areaqes
2.5 FrEwi® aST97 (Public Charter) : Hecd T STl
2.6 TAIMIHAE! HTIRUT qAT Jraoldes AGLAqTaT fqaeE, o, aue=aa, [
giRaT, IR0 T FAqca HERAl SATHT
2.7 WA g "ar (Human Values), TRTRS &ded 3 3Ted q9T Semas
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QTR TMETHA
gUS (Section - B) : (30 TIAX R AF = RO AH)

3. QY AMTETHAT TULW (General Aptitude Test)

3.1

3.2

3.3

3.4

3.5

iR stsverwan g&wr (Verbal Aptitude Test) : T TEET0THT 9T, IHH,
FHEEAr, a0, Fitgg-fewites, faem T 0 79 9@erwr (direction & distance
sense test), @% fa=m wF=Ir  (logical reasoning), Sfm=# (ranking order) st
[EEREESEICIFE I EICHIREE EA

e atwerHar qeor (Numerical Aptitude Test) : T TEIET0THT 3T,
FHEAAT, IR, FIfeg, HigH, sApavrary d& /FRar e, gfqera, =,
AT, AT, THT T P, AN [TOFEEdae eHee THET AAS, |

sy sfverar Taetor (Non-Verbal/Abstract Aptitude Test) : I9 9RI&TorHT
FTHRH, FEEdar, avreeu, 99 ford, dfcam, Ber ¥ avesdr @, fod ar arefq
gATae ¥ faeeryor, fe fquaeeddre gemes HTEe TR |

& = (Verification test) T wrafae afwefar aeror (Filing aptitude test): [
T (Verification test) TeToTHT qeich, TeAT a1 oMfedss gEATATS SA T AT AT
U SIS AGA] FHAAT a1 (A=l Il A3 [[EHBT J9Aes THTEL i |
wTgtag wfaeler aferor (Filing aptitude test) w1 emifsser T HeaTcHss wrefas a<q a1
IFRATATS AUHIATRH, GEATCHEFHH al HAHA AR TAEE T [Eaqsmr yedes
TATAL A

fdem a@Rwr T (Follows the instructions) T favewomene arfeedar adaror
(Analytical reasoning test): fAee™ s@@Rer 9 (Follows the instructions)
e fegusl fafed MaeHers gag A IR T FHIE T fREHE gedes
FHTIL EASA | [dAuITcHes arfebehar aererer (Analytical reasoning test) AT emfesaes
a1 FTcHE AT Aiead (FerarcHes) fFaHeT [aeduuneas alidbedr dFwl YeTes
FHTA gAS |

AWT (Part 1) :-
a1 HIEa - (Job Based - Knowledge)

(RR JIAX R AF = 4O qTH)

1. Computer Fundamentals
1.1. Definition, History, Generation, Characteristics, Types & Applications of Computers
1.2. Overview of a computer system
1.2.1. Data and data processing
1.2.2. Hardware: Definition; Input Unit, CPU, Output Unit; Storage devices: Primary

& Auxiliary Memory

1.2.3. Software: Definition; Types of Software; Programming Language& its types
1.2.4. Firmware and Cache Memory
1.3. Concept of Multimedia
1.4. File Management
1.4.1. Physical Structure of the disk
1.4.2. Concept of File and folder
1.4.3. Type of files and file extensions
1.5. Introduction to ASCII and Unicode standards
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. Operating System
2.1. Introduction to Operating System
2.2. Types of Operating System
2.3. Functions of Operating Systems
2.4. Command Line operation (e.g. copy command, move command, command to view
and set different file attributes, etc.)
2.5. Windows Operating System

2.
2.
2.
2.
2.
2.
2.

5.1. Introduction to Graphical User Interface (GUI)

5.2. Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin,
5.3. Starting and shutting down Windows

5.4. File Management with Windows Explorer

5.5. Windows applications: (Control Panel, Character Map, Paint)

5.6. Finding files of folders and saving the result

5.7. Starting a program by command line operation

2.5.8. Changing window settings: Adding/Removing programs; Clearing the

contents of document menu; Customizing the taskbar; Control panel items

2.5.9. Creating shortcut (icons) on desktop
2.5.10. System tools:disk scanning, disk defragmenter, backup, restore, format

. Word Processing

3.1.
3.2.

3.3.
3.4.
3.5.
3.6.
3.7.
3.8.
3.9.
3.10.

3.11.
3.12.

Concept of Word Processing

Creating, Saving, Opening, Previewing and Printing documents; Changing Default
settings

Elements of Word Processing Environment (Menu, Toolbars, Status bar, Rulers,
Scrollbars)

Copying, Moving, Deleting and Formatting text (Font, Size, Color, Alignment, line
& paragraph spacing); Finding and Replacing text; Setting Page Layout

Creating lists with Bullets and Numbering

Creating and Manipulating Tables; Borders and Shading

Use of Indentation and Tab Setting; Creating Newspaper Style Documents using
Column

Inserting Header, Footer, Footnotes, Endnotes, Page Numbers, File, Page break,
Section break, Graphics, Pictures, Charts, Word Art, Symbols &Organization Chart

Mail Merge

AutoCorrect, Spelling and Grammar Checking, and Thesaurus

Security Technique of Documents

Familiarity with Devanagari fonts

Electronic Spreadsheet

4.1.
4.2.

4.3.
44.

4.5.

Concept of Electronic Spreadsheet

Organization of Electronic Spreadsheet application (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening, Saving, Page Setting, Previewing and Printing Work Book;
Changing default options

Elements of Electronic Spreadsheet Environment (Menu, Toolbars, Status bar,
Rulers, Scrollbars)

Editing, Copying, Moving, Deleting Cell Contents; Formatting Cells (Font, Border,
Pattern, Alignment, Number and Protection); Formatting Rows, Column and Sheets
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4.6. Using Formula - Relative Cell and Absolute Cell Reference

4.7. Using basic Functions

4.8. Generating Series; Sorting and Filtering Data; Summarizing Data with Sub Totals
4.9. Creating Charts

4.10. Inserting Header and Footer

4.11. Spell Checking

4.12. Importing data from and Exporting into other formats

4.13. Familiarity with Devanagari fonts

. Database System

5.1. Introduction to Data, Database and DBMS

5.2. Basic Concept of Tables, Fields, Records, Relationships and Indexing

5.3. Introduction to database application
5.3.1. Data Types
5.3.2. Creating, Modifying & Deleting Tables
5.3.3. Establishing relationships among tables
5.3.4. Formatting and validating field data
5.3.5. Inserting, Modifying, and deleting data
5.3.6. Creating, Modifying, Deleting and Using simple Queries / Forms / Reports

Presentation System

6.1. Introduction to presentation application

6.2. Creating, Opening & Saving Slides

6.3. Formatting Slides

6.4. Slide Show

6.5. Animation

6.6. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

. Web Designing and Social Media
7.1. Introduction to Web Page and CMS (Content Management System)
7.2. Designing Simple Webpage with HTML
7.2.1. HTML Document
7.2.2. HTML Tags
7.2.3. Working with Text, Hyperlinks, Images, Lists, Forms, Tables, Frames, etc.
7.3. Familiarity with Cascading Style Sheet, Rich Site Summary and social networking
7.4. Use of Social Media in governance
7.4.1. Introduction to Social Media
7.4.2. Social Media Platforms
7.4.3. Applications in government organizations
7.4.4. Operating and Managing Social Media

. Computer Network
8.1. Basic Networking: definition, types, and topologies
8.2. Connectivity and media: Network cables and connectors
8.3. Introduction to Network Devices (Hub, Switch, Router, Gateway etc.)
8.4. Network cabling and cable testing
8.5. Familiarity with IP Addressing, subnet mask, gateway, DNS, static and dynamic
address assignment
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8.6. Application of Network utilities (e.g. IPCONFIG, PING, TRACERT, NSLOOKUP)

8.7. Concept of E-mail / Internet / Extranet/Intranet, World Wide Web (WWW)

8.8. Familiarity with internet browsers (Internet explorer, Firefox, Opera, Safari, Google
Chrome, etc.)

8.9. Familiarity with Cloud-based services (Dropbox, Google Cloud, iCloud, etc.)

Cyber Security
9.1. Introduction to Cyber Security
9.2. Common security threats: Social engineering; Distributed Denial of Services;
Malwares: Phishing, Spyware, Viruses, Worms, Trojans, etc.
9.3. Security Mechanisms
9.3.1. Identity and Access Control
9.3.2. Use of Firewalls, IDS and IPS
9.3.3. Email Filtering
9.3.4. Use of antivirus software
9.4. Digital Signature: Concept and Applications

Hardware Maintenance and Troubleshooting

10.1. Configure Power Supply, Motherboard and System Devices, BIOS settings,
input/output devices, UPS

10.2. Types and features of display devices (CRT, LCD, LED, Plasma)

10.3. Connector types (BNC, RJ45, HDMI) and associated cables

10.4. Troubleshooting of computer and its peripherals (keyboard, mouse, printer,
scanner, speaker)

10.5. Troubleshooting of connectivity (cables, network, etc)

10.6. Installation and Troubleshooting of operating system (Windows, Linux etc.)

10.7. Installation of Device Drivers, Configuration and Installation of Application
Programs and System Restore.

10.8. Data Backup: Concept and Methods

Relevant Legislations and Institutions
11.1. ICT Policy, 2072
11.2. Electronic Transaction Act, 2063
11.3. Information Technology Emergency Response Team (ITERT) Operation and
Management Directive, 2075
11.4. Government Website Development and Management Directive, 2078
11.5. Roles of related Institutions:
11.5.1. Ministry of Communication and Information Technology
11.5.2. Department of Information technology
11.5.3. National Information Technology Center / Government Integrated Data
Center
11.5.4. Security Operation/Monitoring Center
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TIH TAH AT AATHFAE (TR T8 i |

IIH 9F (AETA)

| €@ [EREELS| TOET G | AFHR T T X AT

(A) N 30 94 999 X 3 AF = 20

(General Awareness)

AT ATHETHAT TLe707 TEHETE

(B) (General Aptitude Test) | qoq (MCQs) <° 10 T XX 7 = %0

a1 gEatead -7 B
' " | (Job Based -knowledge) 10 Y TLT X R AF = Yo

IIH IFH] WA (Part 11) a1 Iwafead wA-79 (Job based -knowledge) T ITEa=HHET THIgaTa
TRIEATHT TATIEE @1 THITH Y98 g 3 |

Topics No. of Questions

1. Computer Fundamentals 2
2. Operating System 2
3. Word processing 3
4. Electronic Spreadsheet 3
5. Database Management System 3
6. Presentation System 1
7. Web Designing and Social Media 1
8. Computer network 2
9. Cyber security 2
10. Hardware Maintenance and Troubleshooting 2
11. Related Legislations and Institutions 4

Total: 25

PSC/Page 8




E AT ATERT
Aurer fafaer Jam, TorTT sefET TR Ao, FFIER AR /STATEE FURATEOR 91 FHE §9S
AT qIHH

FIRICE] (Paper 11) :-
a1 FFfq FE-FF (Job Based -knowledge)
gUS (Section) (A) : - 10 AP
1. Computer Fundamentals
1.1. Definition, History, Generation, Characteristics, Types & Applications of Computers
1.2. Overview of a computer system
1.2.1. Data and data processing
1.2.2. Hardware: Definition; Input Unit, CPU, Output Unit; Storage devices: Primary
& Auxiliary Memory
1.2.3. Software: Definition; Types of Software; Programming Language& its types
1.2.4. Firmware and Cache Memory
1.3. Concept of Multimedia
1.4. File Management
1.4.1. Physical Structure of the disk
1.4.2. Concept of File and folder
1.4.3. Type of files and file extensions
1.5. Introduction to ASCII and Unicode standards

2. Operating System

2.1. Introduction to Operating System

2.2. Types of Operating System

2.3. Functions of Operating Systems

2.4. Command Line operation (e.g. copy command, move command, command to view
and set different file attributes, etc.)

2.5. Windows Operating System
2.5.1. Introduction to Graphical User Interface (GUI)
2.5.2. Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin,
2.5.3. Starting and shutting down Windows
2.5.4. File Management with Windows Explorer
2.5.5. Windows applications: (Control Panel, Character Map, Paint)
2.5.6. Finding files of folders and saving the result
2.5.7. Starting a program by command line operation
2.5.8. Changing window settings: Adding/Removing programs; Clearing the

contents of document menu; Customizing the taskbar; Control panel items

2.5.9. Creating shortcut (icons) on desktop
2.5.10. System tools:disk scanning, disk defragmenter, backup, restore, format

3. Word Processing

3.1. Concept of Word Processing

3.2. Creating, Saving, Opening, Previewing and Printing documents; Changing Default
settings

3.3. Elements of Word Processing Environment (Menu, Toolbars, Status bar, Rulers,
Scrollbars)

3.4. Copying, Moving, Deleting and Formatting text (Font, Size, Color, Alignment, line
& paragraph spacing); Finding and Replacing text; Setting Page Layout

3.5. Creating lists with Bullets and Numbering

3.6. Creating and Manipulating Tables; Borders and Shading
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3.7. Use of Indentation and Tab Setting; Creating Newspaper Style Documents using
Column

3.8. Inserting Header, Footer, Footnotes, Endnotes, Page Numbers, File, Page break,
Section break, Graphics, Pictures, Charts, Word Art, Symbols &Organization Chart

3.9. Mail Merge

3.10. AutoCorrect, Spelling and Grammar Checking, and Thesaurus

3.11. Security Technique of Documents

3.12. Familiarity with Devanagari fonts

. Electronic Spreadsheet

4.1. Concept of Electronic Spreadsheet

4.2. Organization of Electronic Spreadsheet application (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

4.3. Creating, Opening, Saving, Page Setting, Previewing and Printing Work Book;
Changing default options

4.4. Elements of Electronic Spreadsheet Environment (Menu, Toolbars, Status bar,
Rulers, Scrollbars)

4.5. Editing, Copying, Moving, Deleting Cell Contents; Formatting Cells (Font, Border,
Pattern, Alignment, Number and Protection); Formatting Rows, Column and Sheets

4.6. Using Formula - Relative Cell and Absolute Cell Reference

4.7. Using basic Functions

4.8. Generating Series; Sorting and Filtering Data; Summarizing Data with Sub Totals

4.9. Creating Charts

4.10. Inserting Header and Footer

4.11. Spell Checking

4.12. Importing data from and Exporting into other formats

4.13. Familiarity with Devanagari fonts

. Database System

5.1. Introduction to Data, Database and DBMS

5.2. Basic Concept of Tables, Fields, Records, Relationships and Indexing

5.3. Introduction to database application
5.3.1. Data Types
5.3.2. Creating, Modifying & Deleting Tables
5.3.3. Establishing relationships among tables
5.3.4. Formatting and validating field data
5.3.5. Inserting, Modifying, and deleting data
5.3.6. Creating, Modifying, Deleting and Using simple Queries / Forms / Reports

gug (Section) (B) : - L0 ASH
Presentation System
6.1. Introduction to presentation application
6.2. Creating, Opening & Saving Slides
6.3. Formatting Slides
6.4. Slide Show
6.5. Animation
6.6. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.
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Web Designing and Social Media
7.1. Introduction to Web Page and CMS (Content Management System)
7.2. Designing Simple Webpage with HTML

7.2.1. HTML Document

7.2.2. HTML Tags

7.2.3. Working with Text, Hyperlinks, Images, Lists, Forms, Tables, Frames, etc.
7.3. Familiarity with Cascading Style Sheet, Rich Site Summary and social networking
7.4. Use of Social Media in governance

7.4.1. Introduction to Social Media

7.4.2. Social Media Platforms

7.4.3. Applications in government organizations

7.4.4. Operating and Managing Social Media

Computer Network

8.1. Basic Networking: definition, types, and topologies

8.2. Connectivity and media: Network cables and connectors

8.3. Introduction to Network Devices (Hub, Switch, Router, Gateway etc.)

8.4. Network cabling and cable testing

8.5. Familiarity with IP Addressing, subnet mask, gateway, DNS, static and dynamic
address assignment

8.6. Application of Network utilities (e.g. IPCONFIG, PING, TRACERT, NSLOOKUP)

8.7. Concept of E-mail / Internet / Extranet/Intranet, World Wide Web (WWW)

8.8. Familiarity with internet browsers (Internet explorer, Firefox, Opera, Safari, Google
Chrome, etc.)

8.9. Familiarity with Cloud-based services (Dropbox, Google Cloud, iCloud, etc.)

Cyber Security
9.1. Introduction to Cyber Security
9.2. Common security threats: Social engineering; Distributed Denial of Services;
Malwares: Phishing, Spyware, Viruses, Worms, Trojans, etc.
9.3. Security Mechanisms
9.3.1. Identity and Access Control
9.3.2. Use of Firewalls, IDS and IPS
9.3.3. Email Filtering
9.3.4. Use of antivirus software
9.4. Digital Signature: Concept and Applications

Hardware Maintenance and Troubleshooting

10.1. Configure Power Supply, Motherboard and System Devices, BIOS settings,
input/output devices, UPS

10.2. Types and features of display devices (CRT, LCD, LED, Plasma)

10.3. Connector types (BNC, RJ45, HDMI) and associated cables

10.4. Troubleshooting of computer and its peripherals (keyboard, mouse, printer,
scanner, speaker)

10.5. Troubleshooting of connectivity (cables, network, etc)

10.6. Installation and Troubleshooting of operating system (Windows, Linux etc.)

10.7. Installation of Device Drivers, Configuration and Installation of Application
Programs and System Restore.
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10.8. Data Backup: Concept and Methods

11. Relevant Legislations and Institutions

11.1.
11.2.
11.3.

11.4.
11.5.

ICT Policy, 2072

Electronic Transaction Act, 2063
Information Technology Emergency Response Team (ITERT) Operation and
Management Directive, 2075
Government Website Development and Management Directive, 2078

Roles of related Institutions:

11.5.1. Ministry of Communication and Information Technology
11.5.2. Department of Information technology
11.5.3. National Information Technology Center / Government Integrated Data

Center

11.5.4. Security Operation/Monitoring Center

fgefrar garepr et FamaesE (HATER Yeqes difae |

fedtg 9 (fawama)
| faw g8 | JFIR P T ATHT IR
- AT gt FTA-F (A) “o LUYT X Y AT =30 |3 TYA X 40 AT = 30
(Job Based-Knowledge) | (B) Yo S YT X Y AT = 30 | R UYT X 40 FT = 20

YARTCHSE AR Jege [HFTTER gaa |

Topics No. of Marks Time
Questions (Minutes)

1 | Devnagari Typing 1 5 5
2 | English Typing 1 5 5
3 | Word processing 1 12
4 | Electronic Spreadsheet 1 12
5 | Database Management System 1 6 35
6 | Presentation System 1 5
7 | Web Page Designing 1 5

Total:- 7 50 45
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SIS AT IFAERr Typing Skill Test &t &ifir fdem:-

1. TaART Typing Skill Test &0 & 200 Teagsdl T3l Text fag+s T 3@ ATAR #®

EHE RO
¢ = ya fAe (Correct Words/Minute) A AP
3.4 9T FH g e Yl fAee e o F
3.9 97 9 AT 96l ¥\ Wl A g R 9id (R eI 0.40 ¥
@ 9T |1 9T F¢l T 0.4, AT FH g ek yid fAve smaq q.00 HF
Q0.4 A &1 =T ¢l ¥ 9% 9=l FH g ek Yid A= arad .40 ¥
Q¥ a1 H W= 96l ¥ Oy AT FH g ) Uiq fAee saa .00 ¥®
Q9.4 a1 |1 AT Fel T Rq Wl HH G Uk i A= araq .40 ¥eF
9 A1 " W= Gl ¥ R¥.Y AR BH E R Tid e A 3.00 ¥F
YW AT FIVET el T e ARl FH F R Uid e A 340 P
5 AT H9=T 961 T 3.4 9T FH g M8 i He smaq ¥.00 &
3.4 97 IR QT ¥ 3W Wl BH g 9TeR i fHee arad ¥ 40 ¥k
3 AT HraweT Fel 9F 9eE 9iq e arad 4.00 ¥F
2. English Typing Skill Test & AT Y Te@g@adl U3l Text fegds ¥ 3810 AqAR ®
T TS -
g W= qfaq fae (Correct Words/Minute) ST P
¥ 9T FH 9 9 9iq fHe amad o F
¥ a1 |1 91T 96l T & Weal HH g 9 9iq fHee add 0.40 ¥&
S a1 | AT 96l ¥ 9% AT BH g M8 Yiq e srad 4.00 ¥F
QR a1 Il AT el T 9% A=l FH g 08 Yiq fHee arad 9.40 ¥F
9% AT |7 92T F&l T R0 AT FH g e’ 9iq fAee amaq .00 ¥®
0 A1 1 AT Fel T ¥ AT FH F R Yid HAe aaa .40 IF
¥ AT |l 9T 96T T k6 Rl %A g e 9id fAee arad 3.00 &
5 AT Il AT el T 3R Al FH G R Yid fHee arad 340 ¥®
3R 97 |1 9T 96l ¥ 3 WeRT HH 908 eed 9iq fAee arad ¥.00 FF
3% 97 FI9=T 96l ¥ ¥O WAl %A g 9eF 9iq (Ave arad ¥ 40 ¥
¥O 3T ATH=T q¢1 UG ek Hiq H-e arad 4.00 ¥®

3. IS A7 TAARTT Typing T faguert Text @5 a7 22T WH Text ¥ e =%
e, | feguer SR a1 TEAnRT Text ®T Sedt@d T FHIGH  qRIETSEed ATRAT
Text AT Punctuation 2139 AIRET GISUAT AFeT TEAT TOAT TRA S | qeqe=nd e
Formula YaRT T 913 wTes 9id fAwe(Correct words/minute) FMeTia=s; |

Formula:

ed — Wrong words)
5

N Total d
97g 9Te% 9iq fA-e (Correct words/minute) = (Total words typ
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